The Powers and Duties of Officers and Employees

Powers of the Director (Dr. P.G. Adsule)

National Research Centre for Grapes is a Unit of the Indian Council of Agricultural Research (ICAR).
Director of the institute shall exercise such powers for their functioning as are delegated by the Governing Body or
any authority of the ICAR. Powers are delegated to the Director vide ICAR letter No. F. 11(4)/75-Cdn (A&A) dated
1.4.1977 and modified vide order No. 6-2/90-Cdn (A&A) dated 4.2.1993, 28.5.1993 and 23.9.1994, OO No. 6-3/92-
Cdn (A&A) dated 28.7.1992.

In addition, the Director is the Chairman of Official Language and Implementation Committee and ensures
implementation of various programmes/targets set by the Official Language Implementation Committee / ICAR /
Govt. of India for the promotion of Official Language (Hindi) in official correspondence/matters



NATIONAL RESEARCH CENTRE FOR GRAPES
PUNE - 412 307
F.No. 1(8)/PA/10-11
March 3, 2011
OFFICE ORDER :

In continuation of the Office Order of even number dated January 1, 2011,
following Section/Cell has been constituted with immediate effect. The Officer-in-Charge
and assisting staff of the Cell will be as follows.

Name of Section/Cell Officer-in-charge Assisting Staff
Project Monitoring & Dr. J. Satisha, Sr. Scientist VIV(S. S.V. Satam, T-3 (Computer
Evaluation (PME) and Alternative Officer: Operator)
Nodal Officer (RFD) Dr. Anuradha Upadhyay, Sr.
Scientist

The duties of the Section/Cell will be as follows:-

PME:
1. Monitoring and evaluation of Institute Research Projects.
2. Compilation and maintenance of project documents.

3. Any other related activities.

Nodal Officer (RFD):

1. Compilation and coordination of Research Framework Document (RFD)
activities of the Institute.

2. Representing the Institute in various meetings convened for the purpose.

3. Any other related activities.
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(P.G. Adsule)
Director

Distribution:

1. Concerned Officers/Staff of the Section/Cell (by name).
2. All Staff Members of the Centre (by circulation)

3. Notice Board (Ground / 1% Floor).



NATIONAL RESEARCH CENTRE FOR GRAPES
PUNE - 412 307
L F.No. 1(8)/PA/10-11
January 18, 2011
OFFICE ORDER

In partial modification of the Office Order of even number dated January 1, 2011,
following Sections/Cells/Laboratories and Committees have been restructured and
substituted in the Annexure-l and Annexure-ll, respectively. This may kindly be noted by
all the concerned.

Annexure-l:
Sr. | Name of Section/Cell | Officer-in-charge Assisting Staff
No. I
A) SECTIONS & CELLS:
3¢ Finance & Accounts Mr. B.M. Chavan, PS to 1. Mr. N.S. Pathan, Assistant
Director & lic AFAO 2. Mr. S.S. Donde, SSS
Alternative Officer: 3. Mr. K.G. Raskar, SSS
1. Dr. K. Banerjee, Sr. Sci. Alternative Staff for Assistant in the Section:
2. Dr. AK. Sharma, Sr. Sci. 1. Mr. K. Ali, Assistant
11. | AICRP (STF-Grapes) Dr. Roshni Samarth, 1. Personal Assistant
3 Scientist 2. Ms. S.V. Satam, T-3 (Computer
Alternative Officer: Operator)
Dr. J. Satisha, Sr. Scientist
Annexure-ll:
Sr. | Title of the Committee Officers in the Committee & their roles
No.
3. Purchase / Disposal Management Ghairman: Dr. G.S. Karibasappa, Principal Scientist
Committee (PMC/DMC) (Alternative Officer: Dr. Indu S. Sawant, Pr. Scientist)
Member Secretary: AO/AAO
Members:
1. Dr. R.G. Somkuwar, Principal Scientist
2. AFAO
3. Concerned Indentor
4, Local Purchase Committee (LPC) Chairman: Dr. R.G. Somkuwar, Principal Scientist
. (Alternative Officer: AO/AAO)
IMlember Secretary: Concerned Indentor.
Members:
1.  AO/AAO.
2. AFAO.
TN
Wt
Qi 2L
(P.G. Adsule)
Director
Distribution:

" All Staff Members of the Centre (by circulation)
2. Notice Board (Ground / 1% Floor).



NATIONAL RESEARCH CENTRE FOR GRAPES
PUNE - 412 307

F.No. 1(8)/PA/10-11
January 1, 2011

OFFICE ORDER

In supersession of all previous work allotment orders, the modified list of various
Sections/Cells/Laboratories with their Officer-in-Charge and Assisting Staffs and list of
various Committees have been annexed herewith as Annexure-l and Annexure-ll,
respectively, in order to assist the undersigned in monitoring and executing the
mandated activities of the Centre. The general terms of reference guiding discharge of
duties by the concerned Sectioﬁs/CelIs/Laboratories/Committees will be issued

separately.

The assisting staff in the Section/Cell/Laboratory will work under the supervision
and control of the concerned Officer-in-Charge with overall supervision and control by
the undersigned. All staff members are, therefore, requested to cooperate with their
Controlling Officers and put on their efforts sincerely and efficiently to achieve the

mandated targets of the Centre.

This office order will be effective from 1% January 2011. Necessary charge

handing over / taking over may be done accordingly.

&
(P.G. Adsule)
Director

Distribution:

1. All Staff Members of the Centre (by name & designation).
2. Notice Board (Ground / 1% Floor).



Annexure-|

NATIONAL RESEARCH CENTRE FOR GRAPES
PUNE - 412 307

LIST OF'SECTIONS/CELLS, LABORATORIES AND THEIR OFFICERS-IN-CHARGE & ASSISTING STAFF

Sr. | Name of Section/Cell Officer-in-charge Assisting Staff
No.
A) SECTIONS & CELLS:
1 Director’s Office, Dr. P.G. Adsule, Director 1. Mr. B.M. Chavan, PS to Director
Reception, Inward Diary, | gjternative Officer: 2. Personal Assistant
Sdearen 1. Dr. G.S. Karibasappa, 3. Mr. N.K. Najan, SSS
Principal Scientist 4. Mr. KK. Kale, SSS
2. Dr.Indu 8. Sawant, Principal | 5 Receptionist (on contract basis)
ool i Alternative Staff for PS's duties:
3. Dr.' SD Sawant, Principal 1. BorconalAssisiant
Scientist
4. Dr. R.G. Somkuwar, Principal 2. Ms. S.V. Satam, T-3 (Computer Operator)
Scientist 3. Ms. Anita Mathew, UDC
2 Head of Office, DDO & Mr. O. Babu, AAO Purchase:
Office Vehicles Alternative Officer: 1. Mr. K. Ali, Assistant
1. Dr. J. Satisha, Sr. Scientist 2. Clerical hand (on contract basis)
2. Dr. Anuradha Upadhyay, Sr. Estt., Paybills & Income Tax:
Scientist 1. Ms. Anita Mathew, UDC
2. Clerical hand (on contract basis)
Stores, Cash, Works & TA:
1. Mr. P.P. Kalbhor, LDC
2. Mr. K.G. Raskar, SSS
3. Clerical hand (on contract basis)
Bill, GPF, Loans & Adv, Library & Dispatch:
1. Mr. V.D. Gaikwad, LDC
2. Smt. Lata Pawar, SSS
Drivers:
1. Mr. P.B. Jadhav, T-3 (Driver)
2. Two Drivers (on contract basis)
Messengqgerial work in the Section:
1. Messenger (on contract basis)
3t Finance & Accounts Dr. K. Banerjee Sr. Sci. & llc 1. Mr. N.S. Pathan, Assistant
AFAO 2. Mr.S.S. Donde, SSS
Alternative Officer: 3. Mr. K.G. Raskar, SSS
1. Dr. AK. Sharma, Sr. Sci. Alternative Staff for Assistant in the Section:
2. Dr. 8.D. Ramteke, Sr. Sci. 1. Mr. K. Ali, Assistant
4. Farm, Garden & Farm Dr. G.S. Karibasappa, Principal Farm & Garden Management:
Machinery Scientist 1. Dr. P.B. Taware, T-5
Alternative Officer: 2. Mr. B.J. Phalke, T-3
Dr. R.G. Somkuwar, Pr. Scientist 3. Farm Assistant (on contract basis).
Irrigation System & Farm M/c Management:
1. Mr. U.N. Borse, T-5
2. Mr. B.B. Khade, T-3
5. Estate (Electrical & Civil | Dr. A.K. Upadhyay, Sr. Scientist | 1. Mr. U.N. Borse, T-5
Works) Alternative Officer: 2. Mr. P.P. Kalbhor, LDC
Dr. A.K. Sharma, Sr. Scientist
6. ARIS & IRS Cell Dr. J. Satisha, Sr. Scientist 1. Ms. S.V. Satam, T-3 (Computer Operator)
Alternative Officer: 2. Clerical hand (on contract basis)
Dr. Anuradha Upadhyay, Sr. Sci.
W.e.f.: 01-01-2011
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Sr. | Name of Section/Cell Officer-in-charge Assisting Staff
No.
75 Public Relations, Dr. S.D. Sawant, Pr. Scientist . Mr. U.N. Borse, T-5
gztetnsmn ﬁctévntles, Alternative Officer: 2. Dr. P.B. Taware, T-5
otography y g
Exhibition Hall 1. Dr. R.G.Somkuwar, Pr. Sci. 3. Mr. S.S. Bhoite, T-3
2. Dr. S.D. Ramteke, Sr. Sci.
8. Internal Revenue Dr. S.D. Ramteke, Sr. Scientist 1. Mr. N.S. Pathan, Assistant
?;gesratlon Section Alternative Officer: 2. Mr. S.S. Donde, SSS
( ) Dr. D.S. Yadav, Scientist 3. Clerical hand (on contract basis)
9. Technical Cell, Seminar | Dr. Indu S. Sawant, Principal 1. Personal Assistant
Hall & Committee Room | Scientist 2. Ms. S.V. Satam, T-3 (Computer Operator)
Alternative Officer: 3. Mr. N.K. Najan, SSS
Dr. D.S. Yadav, Scientist
10. | IPR & ITMU Cell Dr. G.S. Karibasappa, Principal 1. Personal Assistant
Scientist 2. Ms. S.V. Satam, T-3 (Computer Operator)
Alternative Officer:
Dr. Roshni Samarth, Scientist
11. | AICRP (STF-Grapes) Dr. J. Satisha, Sr. Scientist 1. Personal Assistant
Alternative Officer: 2. Ms. S.V. Satam, T-3 (Computer Operator)
Dr. Roshni Samarth, Scientist
12. | Nursery Dr. R.G. Somkuwar, Pr. Scientist | 1. Project Assistant in the RFS Project.
Alternative Officer: 2. Concerned Staff in the Farm Section.
Dr. J. Satisha, Sr. Scientist
13. | Library Dr. J. Sharma, Sr. Scientist Library Assistant (on contract basis).
Alternative Officer:
Dr. A.K. Sharma, Sr. Scientist
14. | Publication Cell Dr. Anuradha Upadhyay, Sr. Ms. S.V. Satam, T-3 (Computer Operator)
Scientist
Alternative Officer:
Dr. A.K. Sharma, Sr. Sci.
15. | Security Mr. B.M. Chavan, PS to Director | Mr. N.K. Najan, SS§S
Alternative Officer:
Mr. U.N. Borse, T-5
16. | Vigilance Officer Dr. S.D. Sawant, Pr. Scientist Ms. Anita Mathew, UDC
17. | Liasion Officer (SC/ST) Dr. R.G. Somkuwar, Pr. Scientist | Ms. Anita Mathew, UDC
18. | RTICell Appellate Authority: Ms. Anita Mathew, UDC

Dr. P.G. Adsule, Director
CPIO:
Dr. Anuradha Upadhyay, Sr. Sci.

APIO:
Dr. J. Satisha, Sr. Scientist

B) LABORATORIES:

1.

Plant Pathology

Dr. Indu S. Sawant, Principal
Scientist (Plant Pathology)

Alternative Officer:
Dr. S.D. Sawant, Pr. Scientist (PP)

Mr. S.S. Bhoite, T-3
RAs/SRFs/Project Assistants

2 Entomology Dr. D.S. Yadav, Scientist (Ento.) | RAs/SRFs/Project Assistants
Alternative Officer:
1. Mrs. Shalini S., Sci.(Ento.)
2. Dr. AK. Upadhyay, Sr. Sci.

3. Soil Science Dr. Jagdev Sharma, Sr. Sci. (Soil | Mr. B.R. Chakankar, SSS

Science)
Alternative Officer:
Dr. A.K. Upadhyay, Sr. Sci. (SS)

RAs/SRFs/Project Assistants

W.e.f.: 01-01-2011
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Sr. | Name of Section/Cell Officer-in-charge Assisting Staff

No.

4. Plant Genetics & Dr. G.S. Karibasappa, Principal | RAs/SRFs/Project Assistants

Breeding Scientist (Hort.)

Alternative Officer:
Dr. Roshni Samarth, Scientist
(Genetics & Breeding)

5. Horticulture-l Dr. J. Satisha, Sr. Scientist Mr. S.V. Lendhe, SSS - He will also attend
(Hort.) occasional works in Hort-Il and PHT Labs.
Alternative Officer: RAs/SRFs/Project Assistants
Dr. R.G. Somkuwar, Principal
Scientist (Hort.)

6. Horticulture-l Dr. R.G. Somkuwar, Principal RAs/SRFs/Project Assistants
Scientist (Hort.)
Alternative Officer:
Dr. J. Satisha, Sr. Scientist (Hort.)

U Post Harvest Tech. Dr. A.K. Sharma, Sr. Scientist RAs/SRFs/Project Assistants
(Hort.)
Alternative Officer:
Dr. Amit Goswami, Scientist (Hort.)

8. Biotechnology Dr. Anuradha Upadhyay, Sr. RAs/SRFs/Project Assistants
Scientist (Biotechnology)
Alternative Officer:
Dr. S.D. Ramteke, Sr. Scientist

9. Plant Physiology Dr. S.D. Ramteke, Sr. Scientist Mr. E.G. Kamble, T-3 — He will also attend
(Plant Physiology) occasional works in  Biotechnology and
Alternative Officer: Entomology Labs.
Dr. Anuradha Upadhyay, Sr. RAs/SRFs/Project Assistants
Scientist

10. | National Referral RAs/SRFs in NRL and Administrative Staffs.

Laboratory (NRL)

Dr. Kaushik Banerjee, Sr.
Scientist (Agril. Chemistry)

Alternative Officer:
Dr. A.K. Upadhyay, Sr. Sci.

W.e.f.: 01-01-2011
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(P.G. Adsule)
Director







